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Disaster Planning:
Why we cannot be Ostriches with our heads in the sand

Elements of Successful Collections Management
Part 11

There are nine major elements of successful collections management in museums and all of these elements should be
present to insure your museum is fulfilling its public trust and collection stewardship obligations. These key elements
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Fabrics used in exhibition cases should be inert and un-dyed: polyester, cotton, linen, or a polyester-cotton
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Identify your most valuable collection assets: Once the emergency has been addressed and all persons are accounted for, first
responders may (but are not required to) be able to assist with retrieval and protection of your priority collections.
Business Continuity Planning: Plan for how you will get your institution up and running again--how will you pay the recovery bills and
payroll? Identify and protect your vital documents with copies offsite in a safe, yet accessible, location.
Collection Documentation: Keep copies of your ownership records and your collection documentation offsite in a safe, yet accessible,
location. Be sure you have a current inventory of your collection and that the collection is insured. Both these will make it easier for the
institution to qualify for FEMA assistance in regional disaster.
Develop a relationship with your local Emergency Management Team: Make sure that your institution is 'on their radar' so you
receive the help you need in a regional/local emergency.
Develop relationships with other institutions in your area and create a mutual aid agreement so that you can help in their recovery or house
their collections if something happens to them and they can do the same for you.
Plan for the possibility that you may be on your own for as many as 72 hours during a widespread disaster. With the proper planning and
training you can prevent emergencies from becoming disasters and can survive widespread emergencies so that you can get back to doing
what you do best--serving your constituency and protecting your collections.
There is training available to help you put your plan together. Find a workshop or training course and take it.

You do not have to keep your head in the sand but can stand tall and be prepared!

2013-2014 TRAINING SCHEDULES
ONLINE TRAINING
2013
MS007: The Mission Statement: Is It Really That
Important?
November 11 to 15, 2013
MS218: Collection Inventories
November 4 to 29, 2013
2014
MS103: Basics of Museum Registration
January 6 to 31, 2014
MS207: Collections Management: Cataloging
Your Collection
July 7 to August 1, 2014

!NEW!
SECURITY WORKSHOPS FOR TINY
MUSEUMS

Collections Research for Museums now offering a
half-day workshop titled "Security for the Small
Museum: Practical Low and No Cost Solutions".

This workshop is designed for small museums
with 10 or fewer staff (paid or unpaid) who are
looking to improve or learn about museum
security. It will present practical tips that anyone
can implement with little or no cost focusing on
non-technical solutions.
We are currently looking for institutions who
would like to host one of these workshops
Check our website or call us for details:
http://museumcollectionmgmt.com
2013 Workshop
September 19, 2013
Fort Caspar Museum, Casper, WY
__________________________
__________
SERVICES
FILEMAKER® PRO CATALOGING
TEMPLATES
Collections Research for Museums can assist
small museums with computerizing their
collection documentation using off-the-shelf
database software.
Training is available for our database and in
general FileMaker Pro techniques.

ON-SITE TRAINING
Collections Research for Museums offers classes
for small museums in Cataloging and
Collections Management. The course is
designed for those museums which have small,
non-professionally trained or volunteer staffs. It
covers the basics of marking, handling, measuring,
and cataloging, plus general care and storage for
all types of objects and materials.
PROJECT SERVICES
We also offer a variety of other services to
museums, large and small. These range from
simple inventories to complete and thorough
cataloging of collections. Feel free to contact us
for more information. We provide a free initial
consultation.
(Collections Research News is a service of
Collections Research for Museums, Inc, 4830 E
Kansas Dr, Denver, CO 80246 (303)757-7962,
Toll free: 1-877-757-7962,
Email: information@museumcollectionmgmt.com
Website: http://museumcollectionmgmt.com.
Questions, comments or story suggestions are
always welcome.)

